Name ___________________________________________________________

Waitlisted Course/s ______________________________​​​​_________________

________________________________________________________________

What Do I Do If I’m Waitlisted for a Course?

So you’ve found a class that you really need or really want, but it’s full.  You’ve registered anyway, hoping to get a space, so now what should you do?

· If any spaces become available before the term starts and we are able to move you into the class, WE WILL REGISTER YOU, then inform you via your pucon webmail account.  If you’ve decided that you don’t want to be on the waitlist, please use the DROP section of the Schedule Change Form to notify us as soon as possible.

· If you haven’t heard from us, go to the first class meeting with a Schedule Change Form in hand.  This is when the instructor will be deciding who gets in and who doesn’t. 

If there’s a space for you, write the course information in the ADD section of your form and have the instructor sign it.

If you need to drop one of your courses to make room for the one you’re adding, you will use the DROP section of the same form.  You don’t need an instructor’s signature for this part.

Then take your Schedule Change Form to the Student Resource Center before the deadline to add a class. 

· If there’s no space for you, don’t panic—whatever you do—because…

…you may have enough units without the course, so you can pick it up later.

…you may have chosen an alternate course when you registered, and you can just go with your schedule as it stands.

…you can see your Advisor, choose another course, to the Student Resource Center, and add it to your schedule.

If you can’t get signed into the class, please write the course information in the DROP section of your form and return it to the Student Resource Center before the deadline to drop a class. 

Questions?… Ask us in the Student Resource Center!

Wednesday, 9:00am—6:30pm

Monday, Tuesday, Thursday, and Friday, 9:00am—5:00pm

Hester Building, Room 13; Phone 510-436-1133; Fax 510-436-1199

Email  studentresourcecenter@hnu.edu

Webpage  http://www.hnu.edu/hnuresources/studentresourcecenter.html  

