Student Instructions for Registration in Hawk’s Edg e

1.) Go to WWW.HNU.EDU

2.) Scroll down to the bottom of the page

3.) Click on the icon =

4.) Enter in your log-in credentials
User ID: firsthame_lastname
Password:7-digit student ID number

5.) Click on the ico (located in the uppeitigorner)

*NQOTE: Once logged into NetClassroom, do not usehe Back Arrow Button or you'll log yourself
out**

—g5) Hawk's Edge Stude

Home Mickey's classes ~ Mickey's ¢

6.) Under View in left toolbar, click Reqister fGlasseor s .

Raqistar for clacsas
Audit your degree
Turn in an assignment

On the Registration menu, click on Enroll in Classesistr=rion - Il

Mickey's schedule

7.) Use the Academic Year dropdown menu to chdoseadrrect term.
8) Click on theEdit Registration Button

9.) In a blank box in Course chart, click on fi§§ icon to search for courses. A separate wingtv
ap p ear. Courrch
10.) You will be able to search for classes usheourse Searchwindow/ e=w- o

Department: ~ School:  [<All Schools> ~

11.) To search for a course you can do the fohgwi
A.) Enter in the 4-Letter Department Code in @aurse ID box. (i.e. Business = BSAD,
Biology = BIOL,; if you are looig for an Adult Undergraduate course, or Nursiagrse your
Department Code may be 5-letters, pledse t@ the Schedule of Classes ), then cBelarch
OR
B) Use the dropdown menu in tBepartment box, then clickSearch

Course Search

Course ID: BS,&D| Year: | <Al v
Course name: Course type:
Department: Schoaol: <All Schools= w
d Search || Cancel
12.) Click theCourse ID of the course you want from the list. ~ =520 912

BSAD 020

13.) Use the dropdown menu in the Course Chargwuitimgclasscolumn,to select th€lass Sectiornyou
want. Then presSubmit

1. Additional classes:

[tz | [peste]
_

I BSAD 012

[ Potential Schedule H Calculate Conflicts ]

¥ 4.0000

- TR 930-1045 - David Domeier - Brenna

2-TR 1100—121“ David Domeier - Brenn|
Please refrain from using the Back, Forvsard, anfiRerresh butions while submiting to ensure thelihformation submits correctly.

1. Additional classes:

iy 1 TR 930-1045 - David Domeier - Brerlg 4.0000
[ Potential Schedule ][ Calculate Conflicts ] Submit ] _

*NOTE: If you do not choose a class section, youillknot be enrolled in the course**




14.) To search for an additional course(s), reféaps 8 through 13. Click tidew button and a new blank
row will appear.

Beseoon

|1 - TR 930-1045 - David Domeier - Bren v
Potential Schedule ” Calculate Conflicts ][ Subrnit ]

15.) To see your choices on a calendar grid, ¢chelPotential Schedulebutton.
X out of pop-up window when finished.

16.) To check for time conflicts in your selectdaiss sections, clicKalculate Conflicts, you will see
“conflict” in theExceptionscolumn of the Course Chart. To navigate away ftioisioption, click OK.

17.) To change your mind about a choice you entdmngtilight line in Course Chart by clicking theusge in
left-most column. Once the row is highlighted, klibe Deletebutton, and cliclOK in pop-up window.

—- l BSAD 012 |1 - TR 930-1045 - David Domaier - Bren v 4.0000 .
Row is
._J < highlighted
__ below
I BSAD 012 . - TR 930-1045 - David Domeier - Bren v _- —

Submit |

18.) Click theSubmit button to register for Courses and Class Secfionshave chosen.

19.) If you try to add a full class, you will sdeetwords=ull-Waitlist Available as part of th€lass Section
information in the Course Chart. Once ybekcSubmit, you will go to a different screen which
shows the classes for which you are ableatitlist. Click Submit to add yourself to that Waitlist.

‘Submit
Ent On-Line Access

grades - Registration = Biling School calendar My settings +

Waitlist for Spring 2012, Spring Semester Session
Current Waitlists

BSAD 113W 1 MW 930-1045 Gregory Portillo = Heafey 655/656

Status: [Ready to enrell ] brop if enrolled: v

CSCIOW0A 1 TR8-9305W1  PatrickBender(]  Library Classroom

Status: [Ready to enrall ] brop i enrolled: v

PSYC 063 1 TR 2:00-4:15 Martin Lampert 4 Heafey 633

Status: [Ready to enoll | orop if enrolled: v

12.) To view Courses and Class Sections for whaakiwe registered, go to Classes tab and click Sdeed
This can be viewed 3 ways by choodimy, Grid, or Calendar view in left toolbar.

; B ﬁa Hawk's Edge Stud
Registration| -

Home Mickey's classes - Mickey’
Course catalog L view

X b List
Enroll in classes Grid

Calendar

I Mickey's schedule sno

Academic yeor: [SIFEREIED
Term:
Anpoun

ments
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13.) To end your session, clitlogout in upper right corner. Lozt |



